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 Bids 
 Bid Types 
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 Post Offer 
 NAESB Timelines 

 PA Non-Biddable Deals 31 Days or Less (Short Term) 
 PA Offer must be posted and PA Party Bid Confirmation no later than the following time on any day: 

 Timely Nomination Cycle (for next gas day) :  10:30 AM CT 

 Evening Cycle (for next gas day):  5:00 PM CT  

 Intraday 1 Cycle (for same gas day):  9:00 AM CT 

 Intraday 2 Cycle (for same gas day):  4:00 PM CT 

 Replacement Contract will be awarded within one hour of PA Confirmation 

 

 Biddable PA and Non-PA Deals 
 Release Term One Year or Less :  Minimum 1 Hour Bid Period 

 Release Term Greater than One Year:  Minimum 3 Business Days Bid Period 

 Biddable Offer must be posted no later than the following begin time on a Business Day: 

 Timely Nomination Cycle (for next gas day):  12:00 PM CT 
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 Post Bid 
 NAESB Timelines 

 Biddable PA and Non-PA Deals 
 Release Term One Year or Less :  Minimum 1 Hour Bid Period 

 PA Bid Confirmation and Non PA Bid for offered capacity may be posted during the following time on a Business Day: 

 Bid Period Start Time:  12:00 PM CT 

 Bid Period End Time:    1:00 PM CT 

 

 Release Term Greater than One Year:  Minimum 3 Business Days Bid Period 

 PA Bid and Non PA Bid for offered capacity may be posted during the following time on a Business Day: 

 Bid Period Start Time:  12:00 PM CT (First Day of bidding period) 

 Bid Period End Time:    1:00 PM CT (Last Day of bidding period) 
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 Bid Evaluation 
 NAESB Timelines 

 Biddable PA and Non-PA Deals 
 Bids are evaluated during the following time on a Business Day: 

 Start Time:  1:00 PM CT 

 End Time:    2:00 PM CT 

 Replacement Contract is Awarded1 no later than 2:00 PM CT 

 
1Prearranged bid exceeded by a competing bid continues to Prearranged Match Period 

 Prearranged Match 
 NAESB Timelines 

 Biddable PA Deal 
 PA Party must match competing bid for offered capacity during the following time on a Business Day: 

 Start Time:  2:00 PM CT 

 End Time:    2:30 PM CT 

 Replacement Contract is Awarded no later than 3:00 PM CT 
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How To 
 Post Offer 

 TSP Navigation Tree: Expand Capacity Release / Offers / Select sub menu item Offer 
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How To 
 Post Offer 

 CAW Screens:  Select Menu Item Capacity Release / Offers / Sub Menu Item Offer 

 

 

 

 

 

 

 

 

 
 For training, the TSP Navigation Tree will be used. 

 

 When Offer is selected, the Offer Screen will display. 
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How To 
 Post Offer 

 Offer Screen  - Entry of all terms of the offer 
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How To 
 Post Offer  

 Offer Screen – Menus 
 

 

 

 

 

 

 Links – displays a list of screens available for access from current screen 

 Retrieve – retrieves offer number entered in the Offer No field 

 Validate (Optional) – verifies information entered for offer are correct.  The validation of the offer is also run during the 
Submit process 

 Update – saves Offer as draft 

 Submit – if validation is successful, process will update Capacity Release Status to APPROVED, ready for posting 

 Withdraw – if no qualifying bid is associated with an approved/posted offer, the offer may be withdrawn up to the close 
of the Bid Period. 

 Help – Launches help documentation for the displayed screen 

 Cancel – closes screen without saving new entries 
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How To 
 Post Offer - New 

 Offer Screen - Header 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 a)  Offer No field 

 Click N-> for new Offer:  <NEW> will display in the Offer No field to indicate you are now in data entry mode.   

 The Offer No will be assigned during the submit process. 
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How To 
 Post Offer - New 

 Offer Screen - Header 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 b/c)  Rel St Date and Rel End Date fields 

 Format MM/DD/YYYY.  Enter or select dates from the drop down calendar the effective date and end date of the offer’s release.   
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How To 
 Post Offer - New 

 Offer Screen - Header 
 
 
 
 
 
 
 
 
 
 
 
 

 d)  Releaser/Releaser Prop fields 

 Click the ellipsis ( … ) to select Releaser Business Party Name.  If you are an agent for more than one company, all companies will be listed for 
you to retrieve for the offer’s release.  Select Company and click the OK button. 
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How To 
 Post Offer - New 

 Offer Screen - Header 
 
 
 
 
 
 
 
 
 
 
 
 

 d)  Releaser/Releaser Prop fields 

 

 

 

 

 

 

 Releaser, Releaser Prop and Releaser Name fields are now populated for the Offer. 
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How To 
 Post Offer - New 

 Offer Screen - Header 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 e)  Status field <non-editable>:  Indicates if the offer is an Original or has been modified (Change). 

 f)  Capacity Release Status field <non-editable>:  Maintains the Offer’s standing in the process. 

 SUBMITTED APPROVED  DISAPPROVED   

 NOT REVIEWED POSTED  AWARDED   

 RECALLED REPUT  WITHDRAWN 

 g) Cap Awd Date/Cap Awd Time <non-editable> field:  Award process will update date and time Offer was awarded. 
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How To 
 Post Offer - New 

 Offer Screen - Header 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 h)  IBR Ind dropdown 

 Based on selection, indicates if the Offer’s reservation is based on index (YES) or non-index (NO) pricing. 
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How To 
 Post Offer - New 

 Offer Screen - Header 
 
 
 
 
 
 
 
 
 
 
 
 
 

 i)  Mkt Based Rate Ind dropdown 

 As applies to Index Based Offers (IBR Ind is YES), Selection indicates if IBR pricing is market based.   

 Select NO for non-index based releases pricing. 
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How To 
 Post Offer - New 

 Offer Screen - Header 
 
 
 
 
 
 
 
 
 
 
 

 J)  Cycle  

 Indicates the nomination cycle associated with the Offer. 

 Biddable (PA and Non-PA), default is TIMELY. 

 PA Non-Biddable, select the nomination cycle desired for the release start date. 

 

 

 

 

 

 

 

NOTE:  Selected Cycle must comply with NAESB Nominations Cycle for requested first day of flow of the awarded replacement contract.   
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How To 
 Post Offer - New 

 Offer Screen – General Tab 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 The overall terms of the Offer are entered in the fields on the General Tab  
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How To 
 Post Offer - New 

 Offer Screen – General Tab 
 
 
 
 
 
 
 
 
 
 
 
 
 

 Rel Type Desc dropdown.  Selection indicates if the Offer is:  

 TEMPORARY POINT TO POINT PREARRANGED selection will indicate release is a non-permanent prearranged release. 

 TEMPORARY POINT TO POINT BIDDING selection will indicate the release is a non-permanent, non-prearranged release.  

 PERMANENT PREARRANGED selection will indicate release is a permanent release of shipper’s capacity to a prearranged party. 

 PERMANENT OPEN SEASON BIDDING selection will indicate release is a permanent release of shipper’s capacity and does not have a 
prearranged party. 

 Bid Deal Desc dropdown.  Selection indicates if the Offer is: 

 Biddable Deal indicates the Permanent/Non-Permanent, Prearranged/Non-Prearranged Offer is open bidding. 

 Not a biddable deal indicates the Permanent/Non-Permanent, prearranged deal is not open for bidding.   
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How To 
 Post Offer - New 

 Offer Screen – General Tab 
 
 
 
 
 
 
 
 

 Recall/Reput Desc dropdown.  Selection indicates if the offered capacity is recallable and the terms of the recall/reput.  If 
recallable, the terms must be entered into the fields on the Offer’s Recall/Reput Tab. 
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How To 
 Post Offer - New 

 Offer Screen – General Tab 
 

 

 

 

 

 

 All Re-rel Desc dropdown.  Selection indicates if the Replacement Shipper may re-release the awarded capacity to 
another replacement shipper. 
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How To 
 Post Offer - New 

 Offer Screen – General Tab 
 
 
 
 
 
 
 
 

 Rel SR Contng Desc dropdown.  Selection indicates if Releasing Shipper is willing to accept contingent bids.  If contingent 
bids will be accepted, conditions must be entered into the fields on the Offer’s Contingency Tab. 
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How To 
 Post Offer - New 

 Offer Screen – General Tab 
 
 
 
 
 
 
 

 RAPP Desc dropdown.  Selection indicates if Releasing Shipper is willing to accept primary point(s) changes.  If primary 
changes will be accepted, terms must be entered into the RAPP Terms field on the Offer’s Additional Terms Tab.  
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How To 
 Post Offer - New 

 Offer Screen – General Tab 
 
 
 
 
 
 

 Discl Desc dropdown.  Selection indicates if Releasing Shipper wants the Transporter to disclose the minimum terms  
associated with the Offer (e.g. term, rate, quantity) to bidding parties.  Default is YES.  

 

 

 

 

 Rel SR Less Qty Desc dropdown.  Selection indicates whether or not the Offer has a minimum acceptable quantity and if 
the minimum acceptable quantity will be disclosed to bidding parties.  The Offer’s minimum quantity will be entered into 
the Min Offer Qty – Loc field on the Detail Tab.   
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How To 
 Post Offer - New 

 Offer Screen – General Tab 
 
 
 
 
 
 

 

 Shorter Term Desc dropdown.  Selection indicates whether or not the Offer has a minimum acceptable term and if the 
minimum term will be disclosed to bidding parties.   The minimum acceptable term will be entered in the Min Term field 
as number of days. 
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How To 
 Post Offer - New 

 Offer Screen – General Tab 
 
 
 
 
 
 

 

 Min Rate Discl Desc dropdown.  Selection indicates whether or not the Offer has a minimum acceptable rate and if the 
minimum rate will be disclosed to bidding parties.   Default is disclose the minimum acceptable rate.  The Offer’s 
minimum rate will be entered into the Min Acpt Rate field on the Detail Tab. 
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How To 
 Post Offer - New 

 Offer Screen – General Tab 
 
 
 
 
 
 

 

 Repl SR Role Ind dropdown.  Selection indicates whether or not the Prearranged Party is in an AMA or Retail Choice 
Program (RCP) arrangement. If the Replacement Shipper Role is AMA or Retail Choice, terms must be entered into the 
Terms/Notes – AMA field on the Offer’s Additional Terms Tab.  
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How To 
 Post Offer - New 

 Offer Screen – General Tab 
 
 
 
 
 
 
 
 
 

 Bid Per St Date/Bid Per St Time:  Format MM/DD/YYYY.  Enter or select date from the drop down calendar the begin date 
and time of the Offer’s bidding period.  The start date must comply with the NAESB Timely Nomination Timeline. 

 

Short Term Offer Example:  Biddable PA and Non-PA, Less than or Equal to 1 Year 

 Current Date 01/02/2014, Rel St Date 04/01/2014, Rel End Date 01/31/2015  

 Post Offer:  Offer must be posted prior to the start of the Bid Period on a business day.  The latest possible posting date/time for 
biddable release with a start date of 04/01/2014 is before 12:00 PM CT on  Friday, March 28, 2014 for March 31st Timely 
Nominations for  the replacement contract first day of gas flow on 04/01/2014.   

  

Long Term Offer Example:  Biddable PA and Non-PA, Greater than 1 Year 

 Current Date 01/02/2014, Rel St Date 04/01/2014, Rel End Date 03/31/2016   

 Post Offer:  Offer must be posted prior to the start of the Bid Period on a business day.  The latest possible posting date/time for 
biddable release with a start date of 04/01/2014 and term of greater than a year is before 12:00 PM CT on Wednesday, March 
26, 2014 for March 31st Timely Nominations for  the replacement contract first day of gas flow on 04/01/2014.   

 

 

 

 

 

 
 
 
 

 

 

 

30 



CONFIDENTIAL: NOT FOR REPRODUCTION OR DISTRIBUTION 

How To 
 Post Offer - New 

 Offer Screen – General Tab 
 
 
 
 
 
 
 
 
 

 Bid Per End Date/Bid Per End Time:  Format MM/DD/YYYY.  Enter or select date from the drop down calendar the end 
date and time of the Offer’s bidding period.  The end date must comply with the NAESB bid period requirements for the 
term of the release. 

 

Short Term Offer Example:  Biddable PA and Non-PA, Less than or Equal to 1 Year 

 Current Date 01/02/2014, Rel St Date 04/01/2014, Rel End Date 01/31/2015  

 The bid period end date/time requirement for biddable release start date of 04/01/2014  is 1:00 PM CT on  Friday, March 28, 
2014 (Bid Period began Friday, 03/28/2014, 12 PM CT).   

 

Long Term Offer Example:  Biddable PA and Non-PA, Greater than 1 Year 

 Current Date 01/02/2014, Rel St Date 04/01/2014, Rel End Date 03/31/2016 

 The bid period end date/time requirement for biddable release with a term greater than one year and start date of 04/01/2014  
is 12:00 PM CT,   Friday, March 28, 2014 (Bid Period began Wednesday, 03/26/2014, 12:00 PM CT).   
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How To 
 Post Offer - New 

 Offer Screen – General Tab 
 
 
 
 
 
 
 
 
 
 
 
 

 

 Bid Eval Ind Desc dropdown.  Selection indicates the method competing bids should be evaluated upon for award of 
replacement contract.  If Other Method is selected, Releasing Shipper’s bid evaluation criteria must be entered in the Bid 
Eval field. 

 

 

 

 

 

 

 
 
 
 

 

 

 
32 



CONFIDENTIAL: NOT FOR REPRODUCTION OR DISTRIBUTION 

How To 
 Post Offer - New 

 Offer Screen – General Tab 
 
 
 
 
 
 
 
 
 
 
 
 

 

 Bid T-brk dropdown.  In the event of a tie, selection indicates the method that should be used to break the tie for award 
of replacement contract.  If Releaser’s method is selected, Releasing Shipper’s tie-breaker criteria must be entered in the 
Bid T-brk Method field. 
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How To 
 Post Offer - New 

 Offer Screen – Contact Tab 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 Used to enter the Releasing Shipper’s contact information. Click the ellipsis ( … ) to select information for the Releaser 
Contact Name and Return Address, or type the information into the appropriate field. 
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How To 
 Post Offer - New 

 Offer Screen – Prearranged  Bidder Tab 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 Required if release type is prearranged. Click the ellipsis ( … ) to select Bidder and Bidder Contact information. 
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How To 
 Post Offer - New 

 Offer Screen – Prearranged  Bidder Tab 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 Affil dropdown.  Selection which indicates the relationship between the prearranged bidder, the transportation service 
provider, and the releasing shipper 

 

 

 

 

 

 Prearr Match Date/Prearr Match Time <non-editable> field:  Date Prearranged Party is allowed to match any competing 
bids (NAESB Match/Response Timeline) 
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How To 
 Post Offer - New 

 Offer Screen – Detail Tab 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 Select releasing contract. 

 Enter the minimum and maximum quantities and rate as it applies to the Offer. 

 Enter the details for the Prearranged Party’s bid. 

 

 

 

 

 

 

 

 

 
 
 
 

 

 

 

37 



CONFIDENTIAL: NOT FOR REPRODUCTION OR DISTRIBUTION 

How To 
 Post Offer - New 

 Offer Screen – Detail Tab 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 Rel K:  Click the ellipsis ( … ) to select releasing contract.   
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How To 
 Post Offer - New 

 Offer Screen – Detail Tab 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 Enter the minimum and maximum quantities and rate as it applies to the Offer. 

 If Offer is prearranged, enter the details for the Prearranged Party’s bid. 
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How To 
 Post Offer - New 

 Offer Screen – Recall / Reput Tab 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 Required if release is recallable.  

 Bus Day Ind dropdown:  Indicates whether or not the recall notification is limited to a business day. 

 Recall Notification Periods (YES / NO):  Select cycles the recall notification period(s) will apply. 
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How To 
 View Offers  

 TSP Navigation Tree:  Expand Capacity Release / Offers / Double click sub menu item Offer 
Summary 

 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 When Offer Summary is selected, the Offer Screen Listing will display. 
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How To 
 View Offers 

 Offer Summary   
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 Upon selection of an Offer, additional details will display in the lower section of the screen. 

 Bid Deal Desc ‘Biddable’ / Capacity Release Status ‘APPROVED’ or ‘POSTED’ – offer is available for competitive bidding. 

 Bid Deal Desc ‘Not Biddable’ / Capacity Release Status ‘APPROVED’ or ‘POSTED’ – offer is available for PA confirmation  
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How To 
 Post Bid  

 TSP Navigation Tree:  Expand Capacity Release / Bids / Double click sub menu item Bid 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 When Bid is selected, the Bid Screen will display. 
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How To 
 Post Bid 

 Bid Screen – Non-PA and PA bid terms 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 Non-PA parties use form to enter bid terms for selected offer. 

 PA Parties use form to submit Prearranged Bid created by Releasing Shipper. 
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How To 
 Post Bid 

 Bid Screen – Menus 

 
 
 
 
 
 
 
 
 
 
 
 

 Links – displays a list of screens available for access from current screen 

 Retrieve – retrieves number entered in the Bid No or Offer No field 

 Validate (Optional) – verifies information entered for bid is correct.  The validation of the bid is also run during the 
Submit process 

 Update – saves Bid as draft 

 Submit – if validation is successful, will update Post Date/Post Time for successful of submission of bid for offered 
capacity (Bids can only be submitted during the Offer’s bid period). 

 Withdraw – A bidder may withdraw their bid associated with a posted offer up to the close of the Bid Period. 

 Help – Launches help documentation for the displayed screen 

 Cancel – closes screen without saving new entries 
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How To 
 Post Bid 

 Bid Screen – Header 

 
 
 
 
 
 
 
 
 
 
 
 

 a)  Bid No field 

 Select the Offer you are interested in bidding on (see Offer No instructions below). 

 Click N-> for new Bid:  <NEW> will display in the Bid No field to indicate you are now in data entry mode.   

 The bid number will be assigned during the submit process. 

 b)  Offer No field 

 Click the ellipsis ( … ) to select Offer.   
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How To 
 Post Bid 

 Bid Screen – Header 

 
 
 
 
 
 
 
 
 

 

 The Offer No screen will display.  Select Offer for bid from the list and the click OK button.   
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How To 
 Post Bid 

 Bid Screen – Header 

 
 
 
 
 
 
 
 
 
 
 
 

 

 c/d)  Bidder Rel Term St and Bidder Rel Term End fields 

 Format MM/DD/YYYY.  Enter or select dates from the drop down calendar the start date and end date of the bid term.  Date range must be 
within the selected Offer’s release start and end date range. 
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How To 
 Post Bid 

 Bid Screen – General Tab 

 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 The overall details of the Bid are entered in the fields on the General Tab 

 Releaser/Releaser Prop and Releaser Name fields populates based on the Offer selected for bid. 
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How To 
 Post Bid 

 Bid Screen – General Tab 

 
 
 
 
 
 
 
 
 
 

 Click the ellipses (…) to select Bidder/Bidder Prop information.  If you are an agent for more than one company, all 
companies will be listed for you to retrieve for the bid.  Select Company and click OK button. 
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How To 
 Post Bid 

 Bid Screen – General Tab 

 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 Enter or Click the ellipses (…) to select Bidder Contact information.     
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How To 
 Post Bid 

 Bid Screen – General Tab 

 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 Stand-aln Bid Desc dropdown.  Options available for selection are: 

 STAND-ALONE BID  

 NOT A STAND-ALONE BID 
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How To 
 Post Bid 

 Bid Screen – General Tab 

 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 Bidder Less Qty Desc dropdown.  Options available for selection are: 

 BIDDER WILL NOT ACCEPT AN AWARD FOR LESS THAN THE FULL QUANTITY  

 BIDDER WILL ACCEPT AN AWARD FOR LESS THAN THE FULL QUANTITY 

 (UNDISCLOSED) BIDDER WILL ACCEPT AN AWARD FOR LESS THAN THE FULL QUANTITY BUT DOES NOT WANT THAT MINIMUM QUANTITY 
DISCLOSED 
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How To 
 Post Bid 

 Bid Screen – General Tab 

 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 Affil dropdown.  Options available for selection are: 

 BOTH selection will indicate Bidder is affiliated with the Transportation Provider  

 NONE selection will indicate, for Capacity Release, the Bidder is not affiliated with the TSP or the Releasing Shipper for firm or interruptible 
transactional reporting, the contract holder is not affiliated with the TSP 

 RS selection will indicate Bidder is affiliated only with the Releasing Shipper 

 TSP selection will indicate, for Capacity Release, the Bidder is affiliated only with the TSP for firm or interruptible transactional reporting, the 
contract holder is affiliated with the TSP 
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How To 
 Post Bid 

 Bid Screen – Detail Tab 

 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 Enter the Bid’s minimum and maximum quantities and rate as it applies. 

 If PA Bid, review the Bid details. 
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How To 
 Post Bid 

 Bid Screen – Contingency Tab 

 

 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 Bidder Contng dropdown.  Options available for selection are: 

 THE BID IS NOT CONTINGENT  

 THE BID IS CONTINGENT 

 NOTE:  Selection required for ALL bids.  If Offer is not accepting contingent bids, bidder must select option THE BID IS NOT CONTINGENT 
to continue with the bid posting. 
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How To 
 View Bids  

 TSP Navigation Tree:  Expand Capacity Release / Bids / Double click sub menu item Bid 
Summary 

 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 When Bid Summary is selected, the Bid Screen Listing will display. 
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How To 
 View Bids 

 Bid Summary   
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How To 
 View Awards  

 TSP Navigation Tree:  Expand Capacity Release / Awards / Double click sub menu item Award 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 When Award is selected, the Award Screen will display. 
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How To 
 View Awards 

 

 

 

 

 

 

 

 

 

 

 
 To Query by Offer No, click ellipsis (…) to select offer.   

 To Query by Awd No, click ellipsis (…) to select by award number. 

 The Header Tab will display the Offer details, Awards Tab will display details associated with the awarded replacement 
contract for the selected offer/award.  
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How To 
 Recall/Reput  

 TSP Navigation Tree:  Expand Capacity Release / Awards / Double click sub menu item 
Recall/Reput 

 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 When Recall/Reput is selected, the Award/Recall/Reput History and New Activity Screen will display. 
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How To 
 Award/Recall/Reput History 

 

 

 

 

 

 

 

 

 

 
 

 Repl SR K – click ellipsis to select offer with recall/reput provisions.   

 To initiate new recall/reput activity, select the replacement contract from the Award/Recall/Reput History grid and using 
the down arrow, move it to the New Recall/Reput Activity screen.  Fill in the fields related to the recall or recall/reput.  
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How To 
 Withdraw Offer 

 Offer Screen – Withdraw Tab 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 Releasing Shipper may withdraw offer as long there is not a qualifying bid associated with the offer. (If prearranged, 
Releasing Shipper may withdraw if Prearranged Party has not confirmed bid.) 
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How To 
 Withdraw Offer 

 Offer Screen – Withdraw Tab 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 Click the ellipsis ( … ).  Select the Offer’s Withdrawing Business Party from the displayed selection(s).  
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How To 
 Withdraw Offer 

 Offer Screen – Withdraw Tab 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 Select Withdraw from the Offer Menu 

 Click “Yes” to continue with the withdrawing of the Offer.  
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How To 
 Withdraw Offer 

 Offer Screen – Withdraw Tab 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 The Offer’s Capacity Release Status field is updated to Withdrawn  
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How To 
 Withdraw Bid 

 Bid Screen – Withdraw Tab 
 The Withdraw Tab will be available for bids that have been posted. 

 Bids may be withdrawn up to the end of the Bid Period. 

 The process used is the same as described for Offer Screen – Withdraw Tab. 
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How To 
 Download Capacity Release Award 

 System:  Select Menu Item Report Execution… 

 

 

 

 

 

 

 

 

 
 

 

 When Report Execution… is selected, the Report Execution Screen will display. 

 

 

 

 

 

 

 
 

68 



CONFIDENTIAL: NOT FOR REPRODUCTION OR DISTRIBUTION 

How To 
 Download Capacity Release Award 

 Report Execution Screen 
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 Report Execution Screen 
 Report Type:  Select CAW Capacity Release from the drop down list 

 Report:  Select Award Download (External) from the drop down list 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 AWARD_NO:  Click the ellipsis (…), the Award Picklist will display to allow you to select the Award No you want to 
download.   

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

70 



CONFIDENTIAL: NOT FOR REPRODUCTION OR DISTRIBUTION 

How To 
 Download Capacity Release Award 

 Award Picklist Screen 
 Query or select the Award No/Offer No/Bid No you are interested in. 

 Click OK 
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 Report Execution Screen 
 REPORT EXPORT FILE TYPE (dropdown):  Select the file format for the report.   
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 Award Picklist Screen 
 Click Execute from the Report Execution menu. 
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 Award Picklist Screen 
 Click Execute from the Report Execution menu.  File will display in the requested file type. 
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